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I, ____________________________________ have read, understand, and agree to abide by the 

Procurement policies and procedures. I further understand that failure to adhere to the purchasing policy 

regarding unauthorized purchases, may result in discipline actions against me, up to and including 

termination. 

 
 
 
 
______________________  _______      ___________________________  ______ 
Signature of Employee    Date       Signature of Department Manager  Date 
 
   
 
  
 


